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Helenswood Academy 
 
 

WORK EXPERIENCE POLICY 
 
INTRODUCTION 
According to the DfE “Work Experience has been and will remain an essential part of the 
curriculum, more so with the new Diplomas.  It helps learners understand their own 
strengths, … builds confidence … and helps young people connect their education with 
their future working lives.”     Guide for Academies 2002. 
 
Therefore Work Experience is included as part of the curriculum for ALL Diploma students 
in Years 10, 12 and 13 and as part of enrichment for students in Years 12 and 13. 
 
The programme has the full support of the Principal, Governors and the Senior Leadership 
Team.     
 
PARTNERSHIP ARRANGEMENTS 
To ensure that the Quality Standards recommended by OFSTED and ESCC Audits are met 
Helenswood works in partnership primarily with ESCC Aspire Programme WEX (on behalf 
of the childrensservices@e-sussex.gov.uk), and other relevant organisations linked to 
ensure the safe experience expected for our students.  Health & Safety Executive 
guidelines are also followed at all times to ensure maximum safety at the placements. 
 
RESPONSIBILITIES 
It is the responsibility of the SLG lead (KS4), HOF Vocational Studies and the department’s 
administrative assistant to ensure the fulfilment of our obligations to the principles 
endorsed by Helenswood Academy and as agreed by the Governors, for the safe and 
effective completion of the relevant period in the various placements, whether as part of a 
course, enrichment activity or extended placement. 
 
PLACEMENTS 
These will be organised in conjunction with East Sussex WEX on their Aspire system, or by 
parental/student or department request.  All placements will be vetted for Health & Safety 
purposes by WEX.  All other measures suggested by WEX to ensure the suitability of both 
the student for the placement and placement itself will be complied with, including the 
relevant order of events, paperwork and maintenance of records. 
 
INSURANCE 
All placements must have evidence of present Employers’ Liability Insurance. 
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MONITORING VISITS 
These are completed by all members of staff for all pupils.  Visits are recorded and then 
referred to when placing future students. 
 
SAFETY 
All placements are organised with due regard to the most relevant guidelines from East 
Sussex County Council and take into account any other advice or considerations that may 
affect the safety of the student.  Any concerns must be made known immediately to the 
Work Experience Co-ordinator and to East Sussex WEX. 
 
EVALUATION 
An Annual Report will be presented to the Principal and Governors. 
 
PARENTAL INVOLVEMENT 
At all stages of preparation and completion, parental involvement and agreement is 
expected in contributing to the success of this enterprise. 
 
COMMUNITY LIAISON 
An integral part of the department’s function is liaising with many organisations within the 
community.  This will be completed in a professional manner at all times in accordance 
with Helenswood Academy’s guidelines. 
 
STUDENT DESTINATIONS 
The CEIAG Administrative assistant will, in conjunction with SLG Lead, liaise with all 
relevant internal and external organisations to ensure the correct and appropriate 
progression for students who are continuing with their education, finding apprenticeships 
or employment. 
  
 


