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Helenswood Academy 

Careers Education, Information, Advice and Guidance (CEIAG) Policy 
 
 
1. Helenswood Academy Policy for Careers Education, Information, Advice and Guidance 

(CEIAG). 
 

2.  INTRODUCTION: Rationale 
 “Academies have a role to play in supporting their pupils to make well informed and realistic 

decisions by providing access to impartial and independent information and guidance about 
the range of education and training options that are most likely to help young people achieve 
their ambitions.  This information will become increasingly important as young people will be 
required to participate in education or training until the end of the academic year in which 
they turn 17 from 2013 and to their 18th birthday from 2015”. 

The Education Act 2011 
 
“As training and education continue to change and adapt to the needs of a dynamic work 
environment, the challenge for educators is to effectively assist young people to prepare for 
their transition into the next phase of their lives.  At the same time, education must keep 
pace with demands and needs of industry ….. focus on the provision of cohesive links 
between Academies, employers, training providers, the community and other stake holders 
to ensure that young people access quality education services”. 

WEX Guidelines and Requirements 2012 
 

 2.1 COMMITMENT 
  The whole Academy is committed to providing a planned programme of 

careers education and information, advice and guidance (CEIAG) for all 
students in Years 7 to 13 in partnership with East Sussex County Council. 
 
The Academy will follow:- 
 

 The National Framework for IAG Guidance 11-19 (England) 
 The Young Peoples IAG Standards (DCSF April 2008) 
 Education and Skills Act 2008 

 Statutory Guidance for Academys 2011 Dept of Education. 
 
And other relevant guidance from DCSF, QCA and OFSTED as 
appropriate. 
 

 2.2 DEVELOPMENT 
  This policy will be developed and reviewed annually in discussion with 

teaching and associate staff; students, parents, governors, advisory staff 
and other external partners (e.g. the 14-19 Partnership). 
 

 2.3 LINKS WITH OTHER POLICES 
  The policy for CEIAG supports and is itself underpinned by a range of Key 

Academy policies such as those for Teaching and Learning, Assessment, 
Recording and Reporting , Citizenship/PHSE Education, Equalities and 
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Inclusion   
 

3. OBJECTIVES 
   
 3.1 Students Needs 
  The Careers programme is designed to meet the needs of students at Helenswood.  

It is differentiated and personalised to ensure progression through activities that are 
appropriate to students’ stages of career learning, planning and development. 
 

 3.2 Entitlement 
  Students are entitled to CEIAG which meets professional standards of practice and 

which is person-centred, impartial and confidential.  It will be integrated into 
students’ experience of the whole curriculum and be based on a partnership with 
students and their parents or carers.  The programme will raise aspirations, challenge 
stereotyping and promote equality and diversity. 
 

4. IMPLEMENTATION 
   
 4.1 Management 
  The careers programme will be co-ordinated by the Work Experience Administrator, 

who is responsible to a member of the Senior Leadership Team.  The SLG lead at 
each Keystage will oversee and manage the programme appropriate for that 
keystage.This area is supported by a nominated link governor (to be reviewed 
annually).  The CEIAG Programme and work experience is planned and implemented 
by the careers co-ordinator who works closely with the SLT, students, parents and 
the wider community. 

   
 4.2 Staffing 
  All staff contribute to CEIAG through their roles as tutors and subject teachers or 

pastoral care advisors.  Subject specific sessions are delivered by the careers co-
ordinator, administrator and external specialists while the whole programme is 
planned, monitored and evaluated by the careers co-ordinator in consultation with all 
relevant and interested parties.  Specialist and impartial Careers Advice is provided 
by the National Telephone phone line, Connexions Direct, (on line April 2012), access 
via the website to external providers of information and is available in both Academy 
libraries with the help of the librarians as well as maintained on the Academy intranet 
and web site by the Academy technical team.  Administrative support is available to 
the SLG lead at present as 20 hours per week. 
 

 4.3 Curriculum 
  The careers programme includes careers education sessions, career guidance 

activities (group work and individual interviews), information and research activities, 
work related learning, (including one weeks work experience for Diploma students, 
and individual learning planning/portfolio activities.  Careers lessons/advice are part 
of the whole Academy approach to the availability of information and guidance in all 
elements of a students’ education. The Academy Calendar includes five AIG weeks 
which require both pastoral staff and HOF to focus on AIG during these weeks.  
Other focused events are organised or supported from time to time. 
All participants in Careers Education are provided with Careers Etc and lesson 
guidelines and suggestions, on the intranet. 
 

 4.4 Students are actively involved in the planning, delivery and evaluation of activities. 
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 4.5 Assessment and Accreditation 
  Where careers is linked in to courses e.g. the present Health and Social Care and 

Child Care Learning and Development courses and Vocational Learning these will be 
assessed and accredited by the relevant awarding bodies.  The intended career 
learning outcomes for students are based on the National Framework and are 
assessed using assessment for learning (AFL) techniques. 
 

 4.6 Partnerships 
  Helenswood works closely with the Standards and Learning Effectiveness Service and 

East Sussex County Council as well as with the 14-19 Local Area Partnership Board 
(LAPB).  Our links with William Parker Sports College and Parkwood 6th Form are 
particularly of benefit and liaison with outside agencies are always encouraged. 
 

 4.7 Resources 
  Funding is allocated in the annual budget planned in the context of whole Academy 

priorities and particular needs in the CEIAG area.  The SLG lead, supported by 
Keystage lead and Pastoral managers are responsible for the effective deployment of 
resources.  Sources of external funding are actively sought.  Therefore the services 
of My Future Starts Here have been contracted in for 2013/14.   
 

 4.8 Staff Development 
  Staff development needs are identified in conjunction with the Academy inset co-

ordinator and reviewed on an annual basis in conjunction with requirements for the 
whole staff.  The Academy will endeavour to meet training needs within a reasonable 
period of time. 
 

 4.9 Monitoring, review and evaluation 
  A report will be submitted to the Governors on an annual basis, including an account 

of activities a review of progress and an evaluation of pupil and parental responses to 
provision. 
 

5. APPROVAL 
   

Principal: Lucy Monk 
Chair of Governors: Gaby Hill 

   
                                                              Date  
                                                              Date of review  

 
 

 


